
[image: image1.wmf]
COUNTESS WEAR ROAD

EXETER

DEVON

EX2 6LR

TEL NO. 01392 875557

Dear Sirs,

Please be aware that the above mentioned company has invited us to act as their accountants and tax advisors. We are writing to enquire whether there are any reasons, professional or otherwise, why we should not accept this appointment.

Assuming there are none, we would be grateful if you could supply us with the following information:

1. Trial Balance at

2. Bank reconciliation's for all bank accounts

3. Copy of the latest Tax Return submitted for the company, together with details of any outstanding issues with the Inland Revenue.

4. Any other information you may feel might be helpful to us.

Thank you in advance with your assistance in this matter.

Yours faithfully,

TAXFILE

_____________________________________________________________________
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